POLICE GENERAL ORDERS
CHAPTER 6

CONDUCT AND DISCIPLINE

A police officer is expected to uphold a high standard of conduct and discipline at all
times. Every police officer has a duty to ensure that his/her action or conduct will not tarnish
the Force image or bring the Force into disrepute.

2. Serious misconduct may be subject to action under section 31(1) of Police Force
Ordinance, Cap. 232 or disciplinary action as appropriate.

3. In line with paragraphs 20 and 25 of the Civil Service Code, a police officer, being a
civil servant, should be conversant with the provisions of the Law of the People’s Republic of
China on Safeguarding National Security in the Hong Kong Special Administrative Region
(“the National Security Law”) and must take the exemplary lead in conscientiously discharging
the duty to safeguard national security and to effectively pr t)suppress and punish acts and
activities endangering national security in accordance wit ational Security Law, together
with the Safeguarding National Security Ordinance nw levant laws. A police officer
must assist in safeguarding national security in a with the requitfements under Section
114 of the Safeguarding National Security Ordinance:
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CONDUCT AND DISCIPLINE

4. 'Interdiction from Duty' means that an officer is no longer permitted to discharge his/her
constabulary duties under the Police Force Ordinance, Cap. 232. He/She is, in all other aspects,
a member of the Force and subject to Police (Discipline) Regulations, Cap. 232A. An officer
normally receives his/her full salary whilst under interdiction unless it is directed otherwise.

'Political Activities' include, for example:-

(2)

(b)

(©)
(d)

(e)

lending support to, or participation in political activities of a political
organization;

speaking publicly, including to the media, on matters of a political
nature other than in the course of official duties;

distributing political publications;

promoting or advocating political views or theermg platform

of any candidate; and

canvassing or campaigning on behalf a political organiza

\*f
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6-01 Conduct

A police officer shall maintain a standard of physical fitness commensurate with his/her
duties as a police officer and shall take all reasonable steps that may be required of him/her by
the Commissioner to maintain such a standard of fitness. To this end, a police officer is
required to be temperate in his/her habits.

2. (a) Other than in the course of duty, a police officer shall not associate with:-
(1) any known criminal or triad personality; or

(i1) any person about whom the officer has been notified by the CP
(ACP SQ) that association with the person is likely to bring
disrepute to the officer himself and/or the Police Force.

(b) Officers are also advised that other than in t se of duty, they should
not associate with persons of doubtful or uddesirable reputation.

3. A police officer shall not directly or ind, ‘}m or receivgha
subscription or testimonial, either in his/her offici private capag
with the general permission given under the cceptance of Advarita phief Executive’s
Permission) Notice 2010 (AAN). To s& cept advantaggs for whichgeneral permission

y gratuity, present,
ess in accordance

is not given under the AAN, special shall be soyg ermanent Secretary
for Security or the Commissioner in a ce with the Fofce Procedures Manual 6-32.

14/14
23/18
16/22

12/09
02/10

02/08
13/10



07/04
07/07
13/10

19/01
07/04
07/07
13/10
14/12

POLICE GENERAL ORDERS - CHAPTER 6

CONDUCT AND DISCIPLINE

4, A police officer shall not place himself/herself under financial obligation to any person
or organisation other than as permitted by the Acceptance of Advantages (Chief Executive’s
Permission) Notice 2010 or this Order. An officer is not debarred from having an account with
a reputable club or association of which he/she is a member, or with established and reputable
concerns in respect of items of domestic or personal expenditure on a credit basis or by means
of hire purchase agreements. Nor is an officer debarred from lending money to another person
unless by doing so he/she causes such other person to commit a breach of the Acceptance of
Advantages (Chief Executive’s Permission) Notice 2010, or, by virtue of the nature of the loan
he/she makes, and/or the relationship between the officer and the borrower, his/her actions are
found to be in conflict with his/her duties as a police officer. An officer is also permitted to
borrow or lend money or take part in such transactions provided it is:-

(a) with the Government;
(b) in the way of business with a bank, or with a money lender registered
or exempted from registration as a money lender u; he provisions

of the Money Lenders Ordinance, Cap. 163: fog(the purposes of this
paragraph, the onus shall be upon a police % prove that any
money lender to whom he/she is inde gicd) 1staw lly registered or
exempted from registration;

his/her own name and/or that of%his/fer spouse andthe mortgage loan
is from a building soci¢ c
institution which deals o ar basis with this typg of gfansaction;

(d) a loan or grant W@ghe rules and @6
Association or figm the’Police Welfare Fun
(e) in any %h@circumstance N\, the prior consent of the

Commissi
5. A polic clel not lend pfonew to, or arrange a loan on behalf of, any other police
officer, includin Auxiliary police except where the acceptance of such a loan is
permitted under this Order or unde Acceptance of Advantages (Chief Executive’s
Permission) Notice 2010.

(© for the purpose of buying a%lg which will be registe
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6. A police officer shall not act on behalf of a money lender, finance house, bank or other
commercial financial institution in any capacity whatsoever without the prior permission of the
Commissioner.

7. A police officer shall not permit an officer junior in rank to him/her to act as his/her
guarantor for a loan or hire purchase agreement. Similarly, he/she shall not act as a guarantor
for an officer senior in rank to him/her.

8. A police officer shall be prudent in his/her financial affairs. Serious pecuniary
embarrassment stemming from financial imprudence which leads to the impairment of an
officer's operational efficiency will result in disciplinary action.

9. A police officer may give a testimonial to a person who has been employed by him/her
in a private capacity but in so doing shall not use his/her rank or title. He/she shall not write,
sign or give any other testimonial of character or other recommendation with the object of
obtaining employment for any person without the con f his/her Major Formation
Commander. He/she may act as a referee for a person to join the Police Force, but
shall only do so if he/she is well and truly acquai% the person so that upon any
subsequent enquiry his/her reference will be ac b In considerjrig an application, the
Major Formation Commander concerned should ensure that no confl i
potential) or embarrassment to the Police Fgrce@d overnment will b

10. A police officer shall not supowpplicaﬁon fop'thegranting of a licence, neither
will he/she sponsor nor act as a as to the suifability of an applicant for British
nationality, a passport or emergen ficate to travel, withQut th¢
Formation Commander. A &er of the ra

applications but shall not @ itabili

reference, without the pe

such application, MaJo

afion Commander. Upon receipt of

policeMdentity is allowed only if appropriate and under
es will rank or title be mentioned.

11. A police officer shalf not appear in person in support of any application for the granting
of a licence without the consent of the Commissioner.
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12. A police officer appointed to investigate a case in any capacity or to conduct any
official business who finds that the case or business involves relatives or close personal friends,
shall report this fact at once verbally to his/her Formation Commander and seek instructions.

13. A police officer shall not enter the offices of any Formation except in pursuance of duty
or on business as an ordinary member of the public.

14. Any police officer who attends a Police Formation in connection with a case, other than
in regard to his/her official duties, shall identify himself/herself as a police officer to the Duty
Officer or the OC Case who will record the attendance in CMIS or investigation file as
appropriate.

15. A police officer shall not attend any interview or interrogation or take part in any
investigation, raid or operation other than in the pursuance of his duty. Except in a case
arising during an off-duty period in which an officer may be obligéd,to take action without
being able to consult his/her senior officers, a police officer s t undertake or continue
enquiries into any official matter while off-duty without the®pri proval of the officer to
whom he/she is responsible. ?&

16. A police officer shall not carry out 1nvest1gat s or operations at the
department or agency, and its personnel, or a ‘ ividual withqut the priQ
Superintendent and above. \

17. Except as stated elsewhere in the@grs, information obt3

S nctlon of a

Police shall not be

given to another Department or to a atéyinidividual wit e authdfity of a Superintendent
and above.

18. A police officer shall cept offers of éntertain from any person whom he/she
suspects, or should suspeét, i ering such ente ent in order to place the police officer in
a position of obhgatlon&x

19. It is so cessary for a/polisg officer in the course of his/her duty to accept an
invitation which“faight be suspect! oh a case the facts shall be reported to the

Superintendent and’above commanding ‘th ficer's Formation and his direction obtained.
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20. A function for which payment is made collectively by two or more members of the
Force shall not be held without the prior authority of a Chief Superintendent, except when it is
of a strictly private nature amongst personal friends. However, if the Chief Superintendent is
to attend that function, prior authority shall be sought from the Major Formation Commander.
The ACP P is the approving authority for all Force level initiated activities. Where appropriate
he/she may give a blanket approval for these activities to be held. If subscriptions are
collected from those attending such functions, they must be of an entirely voluntary nature and
may be of any amount within the discretion of the contributing members providing that such
amount does not exceed that shown below, appropriate to the rank of the member concerned:-

Ceiling of contribution

For subsidized functions 1% of the mid-point salary for Police Constable with a
sliding scale increase of 20% between each rank thereafter.

For non-subsidized functions 2% of the mid-point s @for Police Constable
with a sliding scale increase of 20% between each ereafter.

A subsidized function is one where a subsidy is & from approved, sources such as the
Police Welfare Fund or the Amusement Games ine Fund. Thé &is rounded up or
down to the nearest $10 and will be reviewed @annually following pag ents. The scale
will be announced through PEN annual%éan staff contgibution Will/be based on those

payable by police officers earning sim aries. The_ dbove amounts do not apply to

organized functions in Police messes utual benefit @f the respective members, Regional

Annual Balls or equivalents, and an Tai ceremonies, of which no limit is set.

However, Chief Superintend@ ceive application ¥Pai Kwan Tai ceremonies are

to encourage the celebrants toNgxercise restraint i gree of lavishness to ensure that the
nts i financial difficulties.

costs do not place the cele@
Where permission 18 r@d to hold a sogt
record of attenda%eome and expend

function. 0

There is equirement to

» minimum of two years from the date of the

seek approval for activities organized by the various Staff
Associations, the Police Credit Union, B6lice Messes, Police Sports Clubs and Police Arts Clubs
for the benefit of thej” members Nnd guests. The operations and membership of these
organizations are go¥erned by their respective constitutions, articles of association or the
Ordinances under which they ar€ established.
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21. A police officer shall pay for admission to all places of public entertainment at the rates
charged to members of the public, except when visiting such places in the execution of his/her
duty.

22. Police officers shall not send anonymous correspondence as such action may be seen as
conduct to the prejudice of good order and discipline.

23. A police officer shall not take part in or be present at any game of chance or skill in any
part of a police building, except police quarters, involving stakes, wagers of bets of money or
money's worth.

24, A police officer or civilian officer shall not take part in unlawful gaming.

25. A police officer on duty shall not enter any premises except in the execution of his/her
duty. This does not apply when an officer has been given permission to enter specific
premises for the purposes of obtaining refreshments in accordance @GO 6-02.

26. A police officer in uniform or on duty in plain clothez& t enter or place bets in a
HKIJC Off-Course Betting Centre or On-Course Bettin, alether than in cghgection with a

duty commitment.
polic® government

217. A police officer or civilian officer s oke inside a

buildings (including leased buildings), Whlch% all the inddor dgmmon parts of such
buildings such as staircases, lift lobbies and toilets; e dcations specifically
designated by the Formation Commander oklng area.

28. A police officer, whethe%ulamclothes o shall not smoke while
performing any duty in the pubh i€ hen dealing dir¢ members of the public or in

any police vehicle at any time

([ J
29. A police ofﬁceanuy in uniform o lothes is permitted to carry smoking
materials except whe y performing armour} , cell guard duty or when on duty in the
custodial ward ospital.

30. A UB JPO“shall not carry cash
clothes without permission froim %
shifts are not manned by a
SSGT or SGT in charge.

ess of $1,000 when on duty in uniform or plain
ot below the rank of Inspector. At stations where
of Inspector or above, this authority may be exercised by the

31. A police officer, unless on duty in disguise, shall deport and attire himself/herself and
appear at all times in a manner likely to reflect credit on the Force.

32. A police officer shall account for and make a prompt and true return of any money or
property received by him/her in his/her official capacity.
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33. A police officer in uniform shall not:-

(a) place his/her hands in his/her pockets except for the purpose of
removing or replacing items; and

(b)  place bulky items in a pocket so as to detract from his/her appearance.

34, A police officer shall at all times abstain from any activity which is likely to interfere 03/08
with the impartial discharge of his/her duties, or which is likely to give rise to the impression

amongst members of the public that it may so interfere. In particular, a police officer shall not
participate in political activities as defined at the head of this Chapter, except:-

(a)  to cast his/her vote as a registered voter; or

(b) when on final leave AND permission has been obtained from the
Secretary for the Civil Service to participate i tion or electioneering
activities in relation to HKSAR Deputigs9to the National People’s
Congress (NPC) and/or Election Conferm e NPC Elections; or

(c)  permission has been obtained fror%ecretary for the Service to 06/11
participate in Rural Represent@e ections in accd ith CSB 17/21

Circular No. 5/2014. ‘~
XC

35. A police officer shall not o hit fund and
pay the appropriate fee unless an

advisable. 0
36. A police officer tra& on public trang
Po d by both Secretary for the Civil

exemption, sought throu lice Headquarters and agree
Service and Secretary fi rity, has been/dbtained. such circumstances, the officer must
be in uniform and b& y.

on in such a fund is not

37. A poli er shall not sfop a pu hicle other than at a scheduled stop, except in
the execu@ /her duty.
38. A police officer shall not%g

without the authority of Misther Fo

dny part of his/her beat or patrol area in public transport
dtion Commander.

39. A police office
take his/her turn in the qu&

pt'in an emergency in connection with his/her official duties, shall
¢ at a transport stop.

40. A police officer shall not have any contact with a juror in respect of his/her jury duties.
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41.  Except with approval given in accordance with FPM 11-26 a police officer shall not use,

make or reproduce the Force Crest without the permission from the Commissioner of Police
(ACP SUP).

42. A police officer on duty is expected to concentrate on his/her duties. An officer may
carry and is permitted reasonable use of private communications equipment, such as mobile
phones and devices with electronic data storage capability, but shall observe the following:-

(a) the use of such does not interfere with the discharge of the officer’s duties;

(b)  the manner or purpose of such use does not tarnish the Force image; and

(¢) when in uniform such equipment is kept on silent/vibrate mode and
concealed to ensure it does not detract from the officer’s overall

appearance.
43. Notwithstanding the above, the Formation Commander withdraw this privilege
due to operational reasons. ‘b

44. A police officer has to ensure that his/her use ot&,\ media shall

discharge of the officer’s duties and tarnish the Fo.rce@ge.

45. A police officer shall not use or transfer persénal data colleefed during the execution of
official duties for any purposes other than@ h they were cellected 0g a purpose directly
related to that purpose, unless prescribed @ has been obtained 1 :

46. A police officer shall not enr@f as any category Der of a trade union. A police
y available on payment to the

officer may enrol in training/recrgational activities that are

general public, as a non-me f a trade unigh or its afffliated organisation. However,
he/she should be circ e hen enrollin activities to avoid any allegation of
conflict of interest. ‘%

¥ &
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6-02  Obtaining Refreshment on Duty

Police officers may obtain refreshments whilst on duty in accordance with the
arrangements in this order and FPM Chapter 20.

2. A uniformed police officer on beat, patrol or post duty shall take the one hour meal
break specified in FPM Chapter 20 in a police building unless authorized by his/her DVC or
equivalent in other Formations, to take it elsewhere. The DVC or equivalent in other
Formations, shall designate in which other premises this break may be taken and will maintain a
list of these premises. Al refreshments consumed by an officer shall be paid for personally by
that officer.

3. In addition to the one hour meal break specified in FPM Chapter 20, any police officer
may be permitted to take either two short refreshment breaks, one before the meal break and one
after, each of not more than fifteen minutes duration or, subject to operational and manpower
exigencies and approval by the DVC or equivalent in other E tions, one combined break of
thirty minutes duration. Normally, these refreshment br 1 not be taken during the first
or last hour of an officer's shift unless authorized by the@ it Commander (e.g. PSUC, OC
DIT, etc), or equivalent in other Formations. T s may be takeif\gther than in a police
building but in such a case may be taken only Wwithin an officer'

premises designated by a DVC, or his/her equivalent in other FormatiQ yhere no suitable
premises exist within a beat or patrol, a \"x@ i Q 5¢

or patrol as possible. Plainclothes off&

breaks subject to complying with the

4. When any police 0&@ wishes to takgé
requested from the Distr m?lv sional Controller

and/or the immediate s ory officer.
is being taken an% uming duty afie
5. An offi mobile patgol duty,
similar s breaks during hi

exigencies approval by thé\D

thirty minutes duration. Such bre shall be taken in a police station or building. When the

crew of a police mobilesatol vehicl€ wishes to take a refreshment break, the officer-in-charge
of the vehicle shall cefitact histher District/Divisional Controller requesting permission to do so.
Such permission shall dgly be given if the vehicle and its crew are not required for any task and
the Controller shall designafe the place at which the break may be taken. In the case of a
mobile patrol vehicles, other than a motor cycle, one member of the crew must maintain a
'listening watch' during the break period.
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6. An officer on report room duty shall not consume refreshments in the report room.
He/She may, with the permission of the DO, be temporarily excused from duty in accordance
with the arrangements at paragraph 3. Any refreshments will, however, be taken within the
building.

7. An officer on office duty may take a refreshment break in his/her office, but shall not
normally do so in the presence of a member of the public.

8. Any officer who abuses this scheme relating to refreshment breaks may have the
privilege withdrawn for such period as the authorizing DVC, (or equivalent in other
Formations), deems necessary.

6-03  Driving of Vehicles

A police officer on duty shall drive only those vehicles whi she is licensed to drive
and required to drive in the execution of his/her duty. When offfduty, a police officer shall not
drive a motor vehicle carrying passengers or goods for m eward unless he/she is
authorized to do so, in writing, by the Commissioner.

2. A police officer shall not leave a private Vehl arked in a public pla

following items displayed in such a way as to w om outside t

(a) any item of police equlprne

(b) any document, wri cle of any ki other thafi an officially
approved parklng which states @ ¢s, that the vehicle is
owned or operat police officer.
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6-04  Arrest, Criminal or Civil Proceedings involving a Member of the Force

The reporting of arrest should be read in conjunction with Civil Service Bureau Circular
No. 4/2023. An officer arrested by any law enforcement agency shall report the arrest through
his/her Formation Commander to his’her Major Formation Commander, as early as practicable
and in any event no later than seven calendar days from the date of the arrest, covering the date
of the arrest, the alleged offence(s) for which the arrest is made and whether he/she is being
detained in custody or has been released on bail or otherwise. The Major Formation
Commander shall then inform ACP P (SP D) via memo. In case of an unconditional release,
the officer is required to report through his/her Formation Commander to his/her Major
Formation Commander no later than seven calendar days from the date of the release, who shall
then inform ACP P (SP D) the same.

2. Any officer who files in court an application for legal action, including Individual
Voluntary Arrangement (IVA) and bankruptcy, or is involved in any legal action as a plaintiff
or respondent, or on whom is served a notice of prosecution §hall report the particulars of the
proceedings immediately through his/her Formation Co r to his/her Major Formation
Commander in writing covering the details of the legal #@tio h supporting documents. For
cases prescribed in (a) to (e) below, the Major F mommander rall mform ACP P (SP
D) by forwarding the officer’s written submissi gether with g memo, if the

officer:-
(a)  is being prosecuted for a al offence (o an a fraffic offence),
including being summ t court;
(b) is convicted c offence i wninal préceedings after being
served with a s ons or charged 4 n to the traffic offence;
(c) s 1nV01V ny civil case im*gonnectidgAvith his/her police duties;

11ed in court plication for an IVA.

This Order does not apply to traf efices dealt with by way of Fixed Penalty.

3. Notwithstandihg whether the case is of a criminal or civil nature, an officer shall report
the matter immediately\upon pétification so that if the Government is to represent the officer,
sufficient time is allowed tgMrief Counsel.

4. The OC Case of a prosecution against a police officer is responsible for informing the
officer's Formation Commander, the Regional/Branch Commander and the ACP P (SP D) of
any appeal and all matters pertinent to the appeal.

5. An officer who is issued with a Fixed Penalty Notice (FPN) for a smoking offence
committed inside any police or government buildings (including leased buildings) shall report
immediately to his/her Formation Commander who shall consider the disciplinary aspects of the
case in accordance with FPM 6-04(8).
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6-05 Absence without Leave and Desertion

When a police officer is absent from duty for a period of four hours or more, the
Formation Commander shall cause an appropriate entry to be made in CMIS of the
District/Division/Sub-Division in which his/her Formation is located.

2. The DO receiving the report shall circulate a PEN message giving the officer's
particulars. Any officers, senior to the absentee, who sees him/her shall order him/her to return
to his/her Formation immediately; an officer of equal or junior rank will advise him/her to
return to his/her Formation.

3. An officer of any rank seeing the absentee should report his/her whereabouts to his/her
own Formation Commander at the earliest opportunity.

4, The Formation Commander shall request the ADC, DVC, SDVC or equivalent of the
District, Division or Sub-Division in which the absentee resides to ¢nquiries at the officer's
residence. The result of such enquiries shall be reported to rmation Commander by

telephone and confirmed by the submission of a Pol. 155. ‘b

5. After 72 hours absence, the Formation Comm r shall circula
message emphasizing the period of absence.

6. If the officer is still absent after 21 daw ormation Cop der shall direct that an
MIR be compiled.

6-06 Interdiction Q

An officer who is int @1 from duty andNis recei his/her full pay or a proportion
of his/her pay not bm% n one half, buf not tader detention shall report daily except
n

Sundays and public to his/her Formation, by arrangement made by his/her

Formation Command earest statign to hisfherplace of residence.

. The 1nt%&d officer shall fi
demgnated for interdicted ofﬁcer(s) to
Formation or Police Station.
either a court or the officer's
Law Enforcement Agency, and
court or a police station, he/she Vv
Formation on the same day.

Satry in an OB, which is specifically opened and
reporting records, when the officer reports to a
is would be subject to any special conditions imposed by
fign Commander. If the officer is on bail by a court or any
rms of such bail require him/her to report to a centre, a
not be required to report additionally to a Police Station or

3. On application by the officer, the frequency of such reporting may be varied at the
discretion of ACP P. The officer shall submit written application to his/her Formation
Commander with supporting documents. The Formation Commander shall forward the
application, together with his/her comments as per Annex B, to ACP P (SP D) at least 7
working days prior to the first day of absence. Late application will only be considered in
exceptional circumstances.
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4, The Formation Commander will be informed of the result of application. Should ACP
P’s approval be granted with condition(s) imposed, the Formation Commander is required to
ensure the officer’s compliance with such condition(s). Approval obtained from ACP P will
lapse on any change of the reasons or information provided by the officer in his/her application.
The officer should report any such changes to ACP P (SP D) as soon as practicable. Not until
receipt of ACP P’s approval, the interdicted officer must comply with his/her reporting
requirement.

5. When an interdicted officer has had his/her salary stopped in accordance with Section
37(4) of the Police Force Ordinance Cap. 232 or Section 13(2)(b) of the Public Service
(Administration) Order, he/she is no longer required to fulfill his/her reporting requirement.

6. Whilst under interdiction an officer, who is receiving his/her full pay or a proportion of
his/her pay not being less than one half, will be interviewed by his/her Formation Commander
at least once a month and an appropriate entry made in his/her record of service. For an
interdicted officer who has had his/her salary stopped in ac ce with Section 37(4) of the
Police Force Ordinance Cap. 232 or Section 13(2)(b) of blic Service (Administration)
Order, he/she is no longer required to fulfill this monthlx'v W requirement.

7. DVC or equivalent shall ensure that @porting requige
officer(s) under his/her command is fulﬁlled bgfore conducting the

officer concerned. \
8. OSSUC of the Police Sta the relevant 0

interdicted officer reports, shall ¢

of the interdicted

that he/she is, Q i
soon as ter the date g

case givin, to those procedd

10. If it is contempldted that sueh a police officer will or may be called as a witness in a
court case, then the of arge of that case shall obtain brief particulars giving rise to the
interdiction from the ormation or Major Formation Commander. The officer-in-
charge of the case will titepZaddress the Director of Public Prosecutions who will then decide
what bearing, if any, the interdiction of the officer has on the case and whether the fact of
interdiction should, at any stage, be communicated to the court and to the defence.

11. Under no circumstances shall an officer-in-charge of a case disclose to a defendant or to
his/her representatives the fact that an officer has been interdicted from duty unless he/she has
been authorized so to do by the Director of Public Prosecutions. ACP P (SP D) may be
approached in cases of difficulty.
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6-07  Breaches of Discipline - General

A police officer of or above the rank of SGT shall report any breach or alleged breach
of discipline on the part of any police officer subordinate in rank to him/her to an appropriate
senior officer verbally or in writing at the first opportunity.
6-22  Absence from Hong Kong

An officer on sick leave shall notify his’/her Formation Commander in writing prior to
his/her departure from Hong Kong, irrespective of his/her intended destination. If the officer
is on reserve, his/her last Formation Commander should be notified. Post notification will
only be allowed in exceptional circumstances, and must be fully justified.
6-24  Ranks - Relationship between Regular and Auxiliary Po, @

Every auxiliary police officer serving in the Hon m iliary Police Force shall

h

obey all lawful orders, whether verbal or in writing, giv; er by a reg olice officer
of senior or equal rank.

2. Every police officer serving in the Ho k‘ lice Force shall obey ful orders,
whether verbal or in writing, given to him/her b uxiliary poli er of senior rank who
is on duty at the time.

o
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6-25 Giving Evidence, other than for the Government

An officer who receives a request for an interview from any person, or the legal
representative of any person, who is initiating a civil action or preparing a defence to any action
with a view to ascertaining what evidence, if any, the officer can give on the subject matter of
the action, shall report the fact forthwith to his/her Formation Commander (of the rank of SP or
above). If the subject matter concerns his/her official duties, the procedures in FPM 6-25 shall
be complied with.

2. An officer who receives a subpoena or request to attend a court of justice, a tribunal or
inquiry board established under an Ordinance to give evidence other than for the Government
shall report the fact to his/her Formation Commander (of the rank of SP or above) whether or
not it is on matters concerning his/her official duties. He/She shall obey a subpoena but shall
seek instruction regarding any matter that may arise beyond the contents of the subpoena. If
the subject matter concerns his/her official duties, the procedures in FPM 6-25 shall be
complied with.

3. Where an officer is called upon to give charac% ce, including mitigation letter,
or other evidence in his/her private capacity in justice, a tripunal or inquiry board
established under an Ordinance, he/she will notify er Major FormatiomCommander. In

order that an officer called to give such eV1de ¢ in‘his/her private Ca ac1ty does not give the
impression he/she is acting in his/her of 3& ity, he/she will prefacehig’her evidence with
the following statement:-

'T wish to make it clear
inquiry board, whic
not as a police offic

4. When appéa r@ a court of jus
Ordinance in rele& he giving of chaxg

to his/her ofﬁci@J es in his/her private ca
must tak efor'the purpose i i

submit character referepCeNetter inMis/her official capacity in legal proceedings involving a
police officer, he/she¢should $eek approval from his/her Major Formation Commander. Any
request by the defenceNcounsel for the production of an officer's Record of Service should be
referred to the Major Fortagtion Commander who is the approving authority and action should
be taken in accordance with the Personal Data (Privacy) Ordinance. Should a subpoena be
issued for the entire Record of Service to be produced, the Major Formation Commander is the
approving authority. Likewise, he/she is also the approving authority for the production of a
record of service summary, complimentary letters or complimentary entries.
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6-26 Outside Work

General Principle

The principles governing outside work are laid down in CSR 550 and 551. The
following are highlighted for specific attention and compliance:-

(a) Government has a prior call at all times on the abilities, energies and
attention of all its staff whilst they are on duty;

(b) Outside activity (whether paid or unpaid) which may impair an officer’s
performance of his/her duties or distract his/her attention or interest in

his/her duties must be avoided;

(¢)  Outside work which may conflict with the officer’s duty or be a source of
embarrassment to Government will not be allowed;

(d) No officer has a right to supplement his/her 1ncts1de work; and

(e) Only in the most exceptional circumstance outside work p¢ ible
during the officer’s normal Workln%ho

Conlflict of Interest \x
2. It is the responsibility of the m al officer, before taking any work, to
consider whether actual or potentia xists or may£xist, and where there is or may be
such a conflict, he/she shall obtain'ffior permission. ict of interest situation arises
where the "private interest" of %{ r compete or con

7 the interests of the Force or
the officer’s official duties. s shall make péference tohe detailed guidelines set out in
CSB Circular No. 2/20&

]°
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3. Officers must not use any privileged information made available to them in their
capacity as police officers to further their private interests nor put themselves in a position
which gives rise to suspicion that they have done so. Officers must not allow the pursuit of
their private interests to interfere with the proper discharge of their official duties, such as
engaging in an occupation or undertaking which might conflict with the interests of the Force.
An officer should:-

(a) avoid putting himself/herself in a position of obligation to any person
who may have official dealings with the Force;

(b) decline to provide assistance, advice or information in connection with
his/her work where this would give the recipient an unfair advantage
over other people; and

(c) refrain from acquiring any financial or other interest which may lead to a
conflict of interest with his/her official duties. e

Permission to Undertake Outside Work ‘b%

4, Officers must seek prior approval from a ving authority
own account in outside work for remuneratiob:gf any sort or accept

beforeN\engaging on their

sort. Outside work includes work being % r other Gove

auxiliary services). Officers seeking ion to undey
proforma application form at W icers delegated
authorities for outside work are sp@ FPM 3-06.

outside ‘work shall use the
gmmissioner as approving

5. An officer may, witl&fﬁcial permissiq take outside activities outside his/her
working hours provided that;-

(a) he%@\ot receive an gration in cash or in kind; and
1

(b) m no actual or potential sonflict with the principles of Civil Service
ations.

Use of Government Equipment

6. An officer shd ¢ Government equipment in respect of any outside work without
the prior approval of the pissioner.  Any permitted use will be on payment of hire charges.
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Outside work out of duty hours or on leave not exceeding 30 days

7. An officer shall not engage in any outside work for remuneration of any kind or accept
paid employment of any sort outside his/her normal working hours or during on leave not
exceeding 30 days without prior permission.

8. The authority for granting such permission is as follows:-

(a) for ACPs and above the Commissioner

(b) CSPs DPT or ACP P

(c) SPsand SSPs Regional Commander or equivalent

(d) other officers District Commander or equivalent

Outside work while on leave exceeding 30 days or during workm

9. An officer on leave exceeding 30 days WlShln i
any officer wishing to undertake any outside work, pa1 0 unpald duripg

hours shall seek permission from the Commlssmner

Outside work during interdiction \x

10. An officer on interdiction wishi undertake any paid de work shall seek
permission from the ACP P thro r Formation mandevand Major Formation
Commander.

Outside work as an air cour1er‘ @

11. Any apphcatlo&ept outside empld an air courier must be approved by the
Commissioner.
Outside work un e dur1n,g pre-re

12. The application procedfirs,and approving authorities to accept employment during pre-
retirement leave are stipulafed in GSRs 397, 398 and 559, and CSB Circular Nos.10/2005,
7/2011 and 9/2015. Directoxate offi€ers who retired/are retiring on pensionable terms or new
permanent terms are subject td,& minimum sanitisation period (12 months for directorate
officers at D4 or above whilst 6 months for directorate officers below D4) from the cessation of
active service, during which approval will not normally be given for them to take up post-
retirement employment.
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Factors for Considerations

13. While considering applications, approving authorities shall make reference to CSRs 550
and 564, in particular:-

(@)  Whether the outside work proposed may (or appears to) conflict with the
officer’s duties as an police officer;

(b) Whether the arrangement might be a source of embarrassment to the
Force or the Government;

(¢) The timing, frequency and duration of the work and its possible effect on
the officer’s efficiency;

(d) Whether the remuneration involved is so considerable in relation to the

officer’s salary as possibly to result in some l@of interest in his/her
Government appointment;

(e)  Whether the outside work is in lin pr1n01ples sep/down in CSR
520-525 in respect of public communi€ations by officer;

Period of Approval

14. Approvals given are norma
should it appear to the approvm

approving authorities must i review all s
satisfy themselves that the o r’s performance

reason of such outside WO

Administration o

15. Major @on Commangder shall‘ayepéee and monitor the overall situation of officers
engaged j work, takingZinto\consideration its effects on manpower management and
operationa ciency of the M4 ation.

16. A copy of all approyed apphi€ations and supporting documents should be forwarded to
ACP P (Attn: SP Disg for information.

17. All applications ‘approved by District Commander or equivalent should be routed
through their Major Formation Commander before forwarding to ACP P.
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Additional Reporting Requirement for Outside Work

18. An officer granted with approval to perform paid outside work is required to inform
his/her approving authority in writing whenever he/she has undertaken the outside work on any
day while on sick leave. Such notification should be made not later than the next calendar day
after undertaking the outside work. For administrative convenience, sick leave of two days or
less is excluded from the reporting requirement.

19. Where an officer given prior approval to undertake paid outside work has been granted
sick leave and the management considers the case to be highly suspicious (e.g. officers
performing outside work during a continuous/prolonged sick leave period and/or the sickness
results in a general incapacity for work which is equally applicable to the type of outside work
undertaken), the management should investigate and consider whether the officer has abused the
sick leave provision by false representation of sickness.



PERSONAL DATA

Annex A  02/08

08/12
14/12
APPLICATION FROM HKPF POLICE OFFICERS TO UNDERTAKE OUTSIDE WORK )18
Important: Please see PGO 6-26 and the ““Notes for Guidance™ before completing this form in duplicate
Section I (To be completed by Applicants)
To: Commissioner of Police [Attn: (the appropriate approving authority) |
Thro’
Category of Outside Work (Please refer to FPM 3-06 for the delegated authority)
|:|Paid Outside Work out of working hours or while on leave not exceeding 30 days
I:'Paid Outside Work as an air courier
|:|Outside Work during working hours (Paid or Unpaid) e
DPaid Outside Work while on leave exceeding 30 days ‘b%
I:IPaid Outside Work during interdiction ;
[ J
I wish to * take up/continue to take up an outsN . Details o utside Work that I intend to take up
are given below:-

(1) Name of Organisation/Firm: Qo /\
(2) Nature of Organisation’ @wss: /\\/
@

(3) Job Title: o
(4) Job Descripti;n:

(5) The timing, frequency;

|:| Please tick the appropriate box
x Please delete as appropriate

Rev. 09/2019 Page 1 of 6
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Annex A

Section I (Con’t)
(6) The remuneration involved (state the weekly/hourly wage and monthly total income) (see Note 6):

(7)  Commencement date of the Outside Work if approval is given:

®) I enclose relevant documents in respect of my outside work for your consideration. (see Note 7)

I am unable to enclose relevant documents in respect of my outside work for your consideration
because:

9 I am currently under interdiction.

|:|I am not currently under interdiction. ‘b%
(10) I hereby declare that:- Q

(a) Ihave read and fully understand the contengs of CSRs 550-564;

(b) All information given is true to the best wledge and behef;
(c) I will not take up the Outside Work your writte :
(d) TIunderstand that failure to comply Vj%(:t s 550-564 may le

iplinary action;
(e) I have read and fully understa ntents of CS
proposed Outside Work wil ead’to a conflict/6
duties as a Police Officer;
(® I confirm that the propose@utside Work will not be,a sofirce of embarrassment to Government;

paid outside work

and I have unde
made notLQté e next calen

and
(g) I will inform thewg authority ingvriting whenever I am on sick leave exceeding two days

< :m
'\<
[
=5
a

Signature:

Name:

Post:

Rank/UI No.:

Contact Telephone No.:

Monthly Substantive Salary:
Duty Pattern in Force: Normal Office Hours/Shift work *

Date:

I:l Please tick the appropriate box
x Please delete as appropriate

Rev. 09/2019 Page 2 of 6
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Section 11

Recommendation by * Major Formation Commander/Formation Commander prior to submission to
approving authority

9] I do not consider that the outside work the officer wishes to take up or continue with may (or
appear to) conflict with the applicant’s duty as a Police Officer.

I consider that the outside work the officer wishes to take up or continue with may (or appear to)
conflict with the applicant’s duty as a Police Officer.

2) I do not consider that the outside work the applicant wishes to take up or continue with may be a
source of embarrassment to the Force or the Government.

I consider that the outside work the applicant wishe i&%.\p or continue with may be a source

of embarrassment to the Force or the Govem&
3) The applicant’s efficiency would not \ red by undertakae work.

The applicant’s efficiency woul pered by underta goutside work.

(@))] I do not consider t remuneration 'VOMonsiderable in relation to the officer’s
salary as posx ult in some log ierest in his Government appointment.
I consider t@ remuneration, involved o considerable in relation to the officer’s salary as

possi It in some 10</of\a§§rest in his Government appointment.

(5) My other comme?é’r\\/
\N_/

I:l Please tick the appropriate box
% Please delete as appropriate

Rev. 09/2019 Page 3 of 6
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Section II (Con’t)
(6) Having taken into account the principles and guidelines governing outside work in CSR
550 - 564 and the factors mentioned above, I therefore:-

support this application.

do not support this application.

I will notify the approving authority immediately when the applicant’s duty performance is
affected by the outside work or should it appear that it is in the interest of the department for approval to be
withdrawn.

Signature:

Name:

Designation:

Rank: . @
Date:

Section III (To be completed by CS&D Branch/l.)isc@ne;;;ivision) (onl plications which

require ACP P, DPT or CP’s approval) \/’x

I * support/do not support this applic y reason for'y

follows: Qg ‘ A

duting this application is as

F o=

I:I Please tick the appropriate box
% Please delete as appropriate

Rev. 09/2019 Page 4 of 6
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Section IV (To be completed by the approving authority)

To:

(Applicant)

Thro’

[I I have given approval for you to *take up/continue with the outside work as indicated in Section I,
taking into account the recommendation in Section II and relevant principles and guidelines in CSR

550-564.
(a) The above approval is given on the understanding that:-
(1) this outside work will not interfere with working hours and duties of your normal
work;
(i1) the approval is valid from to (no more than six months); and

(b)

(©)

[I 1 do not approve this application. I\@n for not approving

Encl. [(1) approved applicatie

c.cC. Commissioner of Polic®
Thro’

(iii)  the approval will lapse if you are transferred to other Major Formation/Formation.

You are required to take the following action:-
(1) seek approval through your new Formation Co ander upon transfer to a new Major
Formation/Formation; and

(ii) seek approval again before the expiry of t ai%)val if you wish to continue with the

outside work after its expiry

This approval may be withdrawn at any_tim zhould the perfQ of your official duties
suffer by reason of such outside réor; should it appear tha i

department to do so.

pplication is as follows:-

A

OQ Sigpé

for Commissioner of Police

\\,

Resignation:

Approval:

]°

and (2) supporting documents]

ith: SP Discipline) (w/encl)
(MFC) (w/encl)

|:| Please tick the appropriate box
x Please delete as appropriate

Rev. 09/2019

Page 5 of 6



NOTES FOR GUIDANCE

1.  This form is to be used by police officers who wish to take up or continue to take up outside
work.

2. Application are to reach the approving authority as specified in PGO 6-26 at least three weeks
before commencement of outside work (new application) or three weeks before the expiry of
the previous approval (renewal of approval).

3.  The information provided will be used for processing the application for undertaking outside
work. It may be disclosed to Secretary for the Civil Service, Bureau Secretaries, Heads of
Department/Grade and/or their delegated officer(s) who are required to handle the matters
relating to the purposes specified.

4. It will not be possible to handle your application if you fail to provide all the information

requested.
5.  Information as to the timing, frequency and duration of the propogéd outside work is required
in order that an assessment of its possible effect on the offj fficiency can be made.
[CSR551(2)(a)])

6. Information on the remuneration to be received for tlk%gposed outside fVor required in

order that an assessment as to whether the remuneragion involved is so con
to the officer’s salary as possibly to result @ e loss of interest i
appointment can be made. [CSR551(2)(b) &

7.  Relevant documents in respect of the me work, such as app
organization offering the outside Q d be enclose 0

8. The application form will be:-
¢  Forwarded to the appl:' s approval recgxd (Origi

e  Filed with the K Authority (Dyf
9. A copy of the a @1 p

Record of S
forwarded to Prometions Unit, PHQ\for promyg

10. A copy of the approved appficati

seven days upon approval. N\ All gpplications approved by District Commander or equivalent
should be routed through MajosFormation Commander.

11.  You have the right to request access or correction of personal data provided on this form in
accordance with the provisions of the Personal Data (Privacy) Ordinance. Such requests may
be made in writing to the Formation Data Administrators (FDA).

12.  You are required to inform the approving authority in writing whenever you are on sick leave
exceeding two days and have undertaken paid outside work while on such sick leave. Such
notification should be made not later than the next calendar day after undertaking the outside
work.

Rev. 09/2019 Page 6 of 6



Annex B 03/17

RESTRICTED (STAFF)
MEMO O

From:  (Formation Commander) To: ACPP
Ref.: in Attn:  SP Discipline
Tel No.: Your Ref. in
Fax. No. Dated: Fax. No.
Date: Total Pages:
E-mail

Application to Waive the Reporting Requirement
under PGO 6-06(1)

[The interdicted officer] has been interdicted by [MF@r CSP CS&D] since [date]. In
accordance with PGO 6-06(1), he/she* is required to report daidy,%except Sundays and public holidays,
to [a Formation or police station].

2. The officer submitted the attached appl‘%l to waive the’ reporting requirement on

[date]/between [date] and [date] in view of his/her*

[] [medical diagnose]. \~

L] travel to [locate].
L] others [please spec1fy]Q

3. The officer also submltthe ow documen gport his/her* application:-
L] medlcal certifiea 7 or clinic]

L] oth specify]
4, Havt%@ered the circupdsta officer’s application, [Formation]:-
] pports the officer ion.

L] does not support the offig€r’s application.

(Formation Commander)
c.c. Major Formation Commander

L] Please tick the appropriate box
* Please delete as appropriate





